
Duplex Printing for College of Business Printers 

 

 

 

 

1. Start | Settings | Printers and Faxes 

 

2. Right Click on the “MavPRINT CobBW” printer.  Select “Properties” from the pull down menu. 

 

3. On this screen click on “Device Settings” tab. 

 



 

 

4. On this screen you will need to make sure that “Duplex Unit (for 2-Sided Printing):  Installed” is 

displayed. 

 

5. Click “Apply”. 

 

6. Now click on the “General” tab. 

 

 

 

Installed



 

7. Select “Printing Preferences” on this screen. 

 

 



 

8. You will see this screen.  From the “Layout” tab select the “Print on Both Sides” feature you 

prefer. 

 “Flip on Long Edge” “Flip on Short Edge” 

  

 

9. Click “Apply.” 

 

 

 



Your pages will now print on both sides.  NOTE this setting is saved until you change it back to single-

sided printing. 

 

To change it to single sided, repeat this procedure, but select “None” under the “Print on Both Sides” 

box. 

 

This procedure will also work on all MavPrint printers. 

 


